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Important Notice
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This publication is a general family guide for school enrollment in the United States. Age cutoffs, immunization
rules, accepted documents, enrollment windows, and school choice policies vary by state and by district, so

families should always verify details with the local district enroliment office or official district website before
submitting paperwork.

In general, public K-12 schools use age and residence within the district for enrollment and commonly request
documents for age, address, health, and prior school history when available. Parents who need language help
should ask for interpretation or translated information for important enroliment and school communications.
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English Section

1) How school enroliment usually works

Most families start with the public school assigned to their home address inside the local district. Some
districts offer school choice, transfer options, or fully online enroliment, but the usual foundation is age
eligibility, residence within the district, and completion of the required forms.

For children who are new to the U.S. school system, the family may also complete a home language survey,
speak with an enrollment office staff member, and submit health paperwork before the first day of attendance.
» Ask which school is assigned to your current address.

» Confirm whether enrollment is online, in person, or a combination of both.

* Request the school calendar, start date, and transportation details early.

2) Documents commonly requested

The exact list varies, but districts often ask for the following items during first enrollment or transfer:

« Proof of the child's age, such as a birth certificate, passport, or another accepted record.

« Proof of residence, such as a lease, mortgage document, utility bill, or official housing letter.

« Parent or caregiver identification, depending on district policy.

* Immunization records, health exam paperwork, or other locally required medical forms.

* The latest report card, attendance record, withdrawal paper, or other prior school information, if available.
» Emergency contacts and the names of adults authorized to pick up the child.

» Any education or health support records, such as an IEP, evaluation report, Section 504 plan, or medication
form.

If something is missing, do not stop the process. Call the enrollment office, explain your situation clearly, and
ask what alternatives or deadlines the district allows.

3) Step-by-step enrollment process

« Confirm the correct school district for your address.

* Collect the core documents and scan them if the process is online.

« Create an account in the district portal if one is required.

 Enter the student, parent, address, and emergency contact details carefully.

* Upload documents or schedule a visit to present them if needed.

« Complete the home language survey and any transportation, meals, or health forms.

» Keep copies of everything and follow up until you receive enrollment confirmation and a start date.

4) If your family is new to the area or missing paperwork

Some families move quickly, stay temporarily with relatives, wait for a final lease, or do not yet have full
school records. In those cases, ask the district for approved alternatives instead of guessing. A housing letter,
caregiver statement, or another official record may be accepted depending on local policy.

If your housing is temporary or unstable, ask directly for the district McKinney-Vento liaison. This may be
important for students living in a hotel, sharing housing because of a hardship, or moving frequently.
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Services and family support

Services and Family Support

5) Language assistance for parents and students

If English is not the family's preferred language, ask for an interpreter during enrollment and important
meetings. Families should also ask for translated notices or forms when they are available. Many districts
arrange language support when requested.

After enrollment, the school may ask the family to complete a home language survey. This helps the district
determine whether the student may need language testing or English learner support services.

« Ask the school to write down the name of the office or staff member who handles language support.

» Ask how messages will be sent: email, app, text message, or paper notices.

* Do not sign an important form until you understand what it says.

6) Immunizations, health, and medication

Schools often require health forms under state and local rules. These may include immunization records,
physical exam forms, allergy information, or paperwork for medication to be given at school.
« Ask for the last day to submit health forms.

« Tell the school early if the child has allergies, asthma, diabetes, seizures, or another health condition that
affects school routines.

« If the child needs medicine during the school day, request the correct medication form from the school
nurse.

» Keep emergency phone numbers current at all times.

7) Transportation, meals, attendance, and communication

» Ask whether the child qualifies for bus service, where the stop is, and the expected pickup and drop-off time.
» Ask how to apply for free or reduced-price school meals if your household may qualify.

 Confirm the attendance policy, how to send an excuse note, and when a doctor's note is required.

« Install the school app or portal used for announcements, grades, and family messages.

8) Special education, evaluations, IEP, and Section 504

If your child already has a diagnosis, an IEP, a Section 504 plan, therapy records, or evaluation reports,
provide copies during enrollment. Those documents help the new school review the student's needs more
quickly.

Even if there is no previous plan, families can request a conversation if they have clear concerns about
learning, speech, behavior, attention, or health needs that affect school participation.

* Request a meeting with the special education coordinator, counselor, or principal when needed.
< Ask who will monitor the student's plan after enrollment is complete.
» Keep an organized family folder for reports, emails, and meeting notes.

9) Family checklist before visiting the school

* Bring two copies of each core document if possible.

Arab Community USA - 8 - School Enroliment Guide



School Enrollment Guide for Children | JlaloMJ o] sl Jdo
» Write the full home address and ZIP code clearly.

 Prepare emergency contacts and pickup names.

* Bring the previous school name and address, if any.

* Carry health paperwork and medication details.

» Write down questions about the bus, meals, classroom, and language support.
» Use a folder to keep originals, receipts, and confirmation pages together.

10) Smart questions to ask the school

* Which school is assigned to my address, and are there any other options?
» What is the deadline for finishing this file before school starts?

* Which documents are mandatory, and what alternatives are accepted?

» Can | request an Arabic interpreter or translated information?

* When will we know the grade, teacher, and class schedule?

* How do | access the school app or parent portal?

* Who should | contact if the file is delayed or we need extra help?
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Common School Terms
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Student Information Form
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Parent, Guardian, and Emergency Contacts
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Previous School and Language Background
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Previous school name

City / state / country

Last completed grade

Last day attended

Does the student have
report cards?

Does the student have an
IEP or 504 plan?

Language used at home

Does the parent need an
interpreter?

Important academic notes
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Health, Allergies, and Transportation
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Doctor or clinic name

Clinic phone number

Known allergies

Important medical
condition

Medication needed at
school

Is there a written medical
plan?

Does the student need
bus service?

Bus pickup or drop-off
notes
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Enrollment File Checklist
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Health exam or medical
form

Report card or prior record

Emergency contacts

IEP or 504 plan, if any

Home language survey

School meals application

Transportation request

School portal account
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Meeting Questions and Follow-Up
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