قالب Cover Letter أمريكي قابل للتعديل
رسالة تقديم مختصرة يمكن تخصيصها لكل وظيفة.

[YOUR NAME]
City, State | Phone | Email
[DATE]
[HIRING MANAGER NAME, if known]
[COMPANY NAME]
Dear Hiring Manager,
I am applying for the [JOB TITLE] position at [COMPANY]. My background in [FIELD / SKILL] and experience with [RELEVANT TASK] would allow me to contribute to [TEAM / GOAL].
In my recent role at [COMPANY], I [ACTION + RESULT]. I also [SECOND RELEVANT EXAMPLE]. These experiences strengthened my ability to [SKILL THAT MATCHES THE JOB].
I am especially interested in this opportunity because [SPECIFIC REASON CONNECTED TO THE COMPANY OR ROLE]. I would welcome the opportunity to discuss how my experience can support your team.
Thank you for your time and consideration.
Sincerely,
[YOUR NAME]
نصيحة
لا ترسل الرسالة كما هي. غيّر اسم الوظيفة والشركة، وأضف مثالًا حقيقيًا من خبرتك، واجعلها عادة أقل من صفحة.
